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THE • CIVIL • SERVICE •• ASSOCIATION .  OF • ONTARIO • (INC•) 

15 ST. MARY STREET 
TORONTO 5, ONTARIO, PHONE: 927-6950 

January 28th , 1970 

Mr. W. R. Campbell 
c/o Loyalist College 
P O. Box 4200 
Set Ievil l.e , Ontario 

Dear Mr. Campbell: 

Mr. Maskell requested that the attached 
Faculty Salary Schedule and Terms of Employment be sent to 
you for your perusal and retention. 

If you should have any questions regarding 
its contents, please do not hesitate to contact .  Mr. Maskell or me 
at your convenience. 

Yours very truly, 

THE CIVIL SERVICE ASSOCIATION OF ONTARIO (INC.) 

t 	ii 

G . 0. Jones f" 
Senior IR ept-4,sentat 

Attachment 

REPRESENTING THE EMPLOYEES or THErROVINCE OF ONTARIO 
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: 	 . FOR COLLEGES OF APPLIED. ARTS AND TECHNOLOGY 

, 
55`.Egiinion Avenue East, Toronio 12, Ontario 

Telephone 365-6329 

Reviscd, 

.FACULTY'SADARY SCHEDULE & TERMS OF EMPLOYMENT 

1.' Titles: 	All fUll-time staff merobe:ps shall be 
*designated as .7. 

Affiliate Master 
Assistant Master 
Associate [aster 
Naster 
Senioi,  College Master 

2, • Minimum Qualifications:' 

Affiliate Master.- 

(a) Have proven 'ability and experience such as . to enable  
the incumbent ,to teach as required in a specific technical 
or commercial; .  field; 

OR 

. (b) A teacher' of adult-academic upgrading (with Grade 12 or 
. •  equivalent) With three years teaching experience'in basic 

education. . 

.Assistant Master 

(a) ' A qualifiedi ndraftsnae (with. Grade. 12 . or ettuivalent) with 
. six years acceptable experience; . 

• OR • • 

• 

i• 

. 	. 
(10. : GradUation from a thrde-year Institute of Technology (or 

College of Applied Arts and Technology) course plus four. 
years t .acceptable experience; 

01,7. 

(e) '''Graduation from a throti-yea .0  urliversity course plus thrcte 
yet.rs t  abeeptable experience. .• 

Aimociate Master  

(a): . A SSiStant 	qUali fi cations p1.1As advanced 'related 
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Senior College Master 

Scale . 

• 9,000 	 00 ' 

	

••. 	 0 CT 1 - 1981 
. Assistant Eas .ter 	 $11000D 	 .t.10600 
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- 

courses approved by the Ontario Council of Regents; 

OR 

(b). • Compaetion of the revirownto for P.Eng., or C.A. or 

V.,c.ter 

(a) . . Graduati.On from an acceptable-four-year honour (or 
• 

' 

	

	 . professional) degree course or equivalent in university 
-courses plue-two-yeaps' acceptable experience; 

•• 

. 	OR 

• (b) h qualified "craftsrari' l  (with' Grade 12 •  or equivalent) with 
six years' acceptable, experience . p1us a three-year (or . . 
More) university degree; 

OR 
• • 

• 

(e) Graduation from a three-year Institute of Technology 
.(or College of Applied Arts and Technology) . course plus - 

• fovr, years' acceptable experience plus a three-year (or • 
• :more) tuti.versity•degree;. 	' 

(d• • Completion of the requirements for P.Eng., or C.A...or 
equivalent plus three years' acceptable experience pluS% 

eq0ivalent plus three years' aeceptable experience'. 

. • 	•T 	• • 	• • • 	•. 

t• 

•• 

a ..three-year . (or . more) university degree. 

To recognize outstanding teaching. ability on the part • 
,  of any member of the full.--time teaching staff, a title of Senior. 

; S.. 	 College Master carrying a maximum salary of *2,000 above basic 
.salary and other allowances may be awarded to those members of 
the full-time teaching staff siiho have demonstrated,professional 

- _ 
.development through profetsional .association and recognition 
in their' field. 

.This awrd a. may be. made .  by •  the Council of Regents on 
' 	recommendation by • the President of •a college supported by . 	' 

appropriate documentation; ' 

Salary Schedule; 
. 

• • nail% 

(Eff.ective 7 

.Maximum Steve  Ong 
Salary 

• 

September 3., 1969) 

Maximum of 

• MI 	Vasi:Cr • 



Supporting  Personnel: •s 	;;, 	 • 
The Boards of Governors may malte provision for supporting 

.personnel such as demonstrators, technologists, tachnielans,. 
laboratory assistants, librarians, clinical supervisors, nursery, 

•• 

 

school supervisors, markers and athletic coaches. Supporting :• 
personnel will not be responsible for formal teaching assignmants, 
but may conduct demonstrations, tutorials and other.allied• 

'activities which are needed tor the assessment of a .stadent's 
. progress. The Supportin perscinnel would hot '  be:employed-as .• 
rambers of the teaching staff. 

.. ,.... 	:5. 	Preparation .  for Teadh.ing Datiest 

New meMbers of the teaching  -faculty mill usuall y  bo •.y,:,..„.,: : . 	engaged commencing August 1st. During the five 'or six weehs . 	. 
prior to commecement of teaching duties, , nem membe,rs of the .. ,:.:. 	faculty will receive a three-week pre-service oriehtation prpgram 

, 	conducted in the college by senio .;.,  members of the college 
faculty. 

.•:;1 	 . 	.. 	. 	. 
:. , 	 • Suggestions for in .  service professiorialflevalowmont ...:: - are outlined i .4.n lie..rAorinclurA. 69-P-6 elated Oune... 10, 1965.t, and toes 

• , .1 	. 	. 	. 	! 	• 
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Rank 	 Maxillum Starting 	Maximum of 

	

, 	 Salary* •., 	Salary scale. 

Associate Master . 	 $11,600 	..$13,100 

.. Master . 	 $12,100 	 '$14,000 
,,.::,:•:.:..„-: 	.:;....• 	 , 
;• :i.:-.:::::yf% 

 

Senior College Master- 	.  n.a. 	Up to fowo indreirant ,.. 
.of $500 . ovvp  the. 

, aboye maxin . 	. 
Naster's . Degree- 	 Up to 000 over the above max:pm. 

•••• 
Doctorate 	 Up to $1,200 over the above maxima, 

Northern AlloWance . 	Cambrian, Northern .g  Confederation 
Colleges way increase the above 
maxima by $600.. 

; 	.:t 	:*To be entitled to maximum starting salary, an appgcant must 
have at least eight years of acceptable teaching andior .  business 
or industrial experience in addition to that required under 

• Section 2 - Minimum qua1ina5-5/6RT7-7- 

.• 	 ' Salaries of members of the .  teaching faculty are reviewed annually 
, . 	on September 1st. The basic merit increment is $400 vhich, .••.• 	• 

• at the discretion of the board of . Governors, may be increased 
••• for outstanding service or decrea'sed. 

• ...Cont'd 
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"ProfessionaVnevelopment in Colleges of Applied • 
Arts and 11'Cchnology'' amended May.23, 1955. . 	. 

:6.:;Duties of a College' Master .  are to:,. 

supervision of students as may be assigned to' lim by 
• ' j, 	 the ?resident or Vice-President of the College and the 

Dean of his Division. 

1(2) carry out assigned inatructional duties in accordance 
• ' • 	 • with the approved ,  eukiricultung 

.:.' 11 .* . (3) ' be•responsiblefpo care and .inventory of equipment and . ..y 	.,. 	• . 	'. 

	

•., . 	
• Oupplies in his area of 1114i:ruction. 

. 	... 	 . 
,-',.;- .(4) test and grade students and •  evaluate their progress, . .• 	•• 	.• • 	. 	. 	• 

, 	.. • .. ; ... ; , 
 

.:,', L::(5) •*recommendto the dhairMen new equipment and supplies 

	

11 .   ! .. 	. required for "efficient instruction. 

., ;,..... (6): 'keep .himseif informed Pf new developments within his  
arcs 'off compotenco . 

('7) . 14. opax..e 	 veit 'veporLs as way 'be required of 
• 

him by his Chairman, Dean, Vice-President or. President 
. 	of the College: 	 • .• 

	

, 	• 

	

, 	. Probationary Service: 

Ilih . the exception of regular and permanent staff • y 
• . 

	

	members of existing Technological Institutes and' Vocational 
apppintpenta of Masters to the teaching staffs will 

•. • 	 be regarded as probationary for at least twoyaars. • 
• 

Teaching Load: 

. 'At ithe discretion of the Board, each member of the 
- 	 instructional staff 'will be normally required to tech .  • 

' 1-tot less' than 16 hours per week and not .more than 27 hours per 
• week. The . precise teaching load for any semester will be • 

determined by the depart mantal chairman concerned' and two- 
other administreytive•of4pials senior to him and 'will depend 

. upon the natm.re . of the subject , or subjects to .  be taught; the 
!! number of subjects to-be taught; the teaching experience of ••, the Master concerned; the size of the 'classes taught; the arount 

of academic mxilparation needed; the marking load including te.sts; 
.term Examinations, final examinations and supplemental exEminations.• 

'.The average teaching load for acad=lo subjects should be 2S-20 • . . 	• 	, 
hours per week. This figure may he nubstantially increased for 
instructors of puely . oraft sUbjects. 	-orihing lciad shoulA 

' avatage 24 - 27. hour. per week. •  

• 
(1) undertake such duties ' in the 'areas of instruction slid 

•• 	!9.. 
' 	• 	: • • 	, 	• 

	

.• 	. 	. 

Part-time or Casual Employment: . 
• acri /s9 

• CIVIL 	

3 
• 

• 

•• 

. r. 
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.. 	• ••. 
Casual teachers may be employed on a monthly or weekly 

basis .at a monthly or 1;vce1tly salary comparable to the salaTies . of college masters on the full-time.staff. 

• , . 	Part=.timeiteadhers employed . on an hourly basis may . 
be paid up to $22.00 an hour, depending on 'subject complexity. •  
part--tine is considered 'to be'six hours a week or less. 

. 	. . 	 . 	. 
. . 	• 	Under special' circumstances, "Masters of Distinction" ' 

	

. . 1 • i ! - • 	
may be employed at higher rates of pay,. 

Or9anization.of dollege Year: 
•;. 	. .;, 	% 	, . 	 . 	• 	. 	 . 	' 	:. All appointments to the full-time instructional staft 

are on a 12 month basis, including a vacation period of two 
• 4 :ti ' 	 - months..- .v..   

.. : 	: . 	, 	; . ; ,. • 

.. 	. 

	

..t . 
	 'Those whode teaching commitments dollot require their 

• ■ 

. 

' ): . • 

	

	 presence durin •  the full ten months may, with the consent of .,. 
-, . the Board, go elseWhere to do research, teadh,'engage.in other - ' '.• • .i.,.. 	' 	..Woric or improve .'their qualifications'throuh study or travel. 

• 
,, . 	 - All holiday programs must be arranged in aonmltat • on ' 

• . 	 • _with the Chairman of the department concerned and two administrative 
::. 	officials senior. to •him.  

• • 	 . 	 . 	 . • 
.t, 	.f 	.. 	 . 	 .' . . 	 ' Staff'Alembers required to. teach full-time prOvams 	, 

. : ..

7:.L :  :,  :.  :.•:.  I: ; ? 4 ;:  .  'which operate• on a 12-month basis, including the colleg Christmas . 
' - recess, will be reqired to take a one-month vabation and wIll ' . 

•J; .: : :,. i 	• be paid a bonus of: 	 . 	. 	. 
:,,.,!;- ': 5% of I.:heir basic annual salary in January.for teaching duties. 

.., 4,..‘.::.:•• -.duping. the college Chiristmas recess and other miscellaneous ,1•1,.::I;::"•; 	. • , . .... L 	“. holidays not apprOpriate to retraining' programs; .and 10% of . 	. 
".: 	

• 

‘' . their basic annual salary for the eleventh month of teaching 
„::........„- - - 	duties, to be' paid on'oompletion of .this extra service. . 	. 	,. 	.. 	.1 	• 	 • 

.....• . : 1;" • ;.." • .  

' • t • . ' 1a. • Leave 	of Absence;  -, . 	• *.Z.• ',, : :, 	 •  

. 

	

. - 	 An extended leave of absence without pay may be granted. .••,  
-*%4* the Board of 'Governors to Masters in any category subject . 

to the following conditiond:. 
;.• 

. 	 the applicant notifie:s the chairman of his department 
in writing on or before February 15 that he plans to. 

.: apply fora leave of absence for the following academic 
• Year. • —4 

.(b). A suitable substitute can be obtained. 

:The leay6Avill, normally be for a' period of 12 months,' 

(d) -Conditions coVerihg the proponed loayoof Absono 
.must be acceptable to the Board of Governors. . 

....Conttet 
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(e) Leave of absence, when gvanted 3 shall be .  without prejudice 
to the right of the normal salau increment. 

r Idpitornity.Leaveof Abtlence: 
• D. 	 OM= 	 . •; 	. 

, • 	 • A maternity leave of absonce with.out pay may be granted • • 	• to!  •a • voorrian instrilctor subject toi the following conditions: • 
: 	„ 	- 	. 	, 	• . 	. .. 	, 

(a) ,A maternity leave should normally 'commence at 
the end of the semester during . which the • . 	. 	. 
pregnancy Ls 	confirmed. 

(b) The leaVe of 'absence i nomally for a. period of 
• 12 months '  but may be varied at the discretion. 

of' the •oard of Governors, 
. , 

Sa.bbatieal •Leave::. 

' A Sabbatical leave of absence way he granted upon -the 
% .recommendation of the President, by the Board of Governors, • 

:',subject to the condition that the Master return to the College . .• upon •  the termination of the Sabbatical Leave,• provided -. 

	

. 	; _ .(a).  The 'Master •concerned hasbeen a member of the, faculty 
" . 4  for a pciricd of 10 yearn. (Dror:mlly) 

(b) • The applicant notifies the chairman of his .department 
in writing on or beforeFebwary:15.that he plans to 

 apply fop  a leave of absence. 

	

, 	A .suitable 'substitute can be obtained.' • 

(d) Purpose of . the -leave 'is for academic pursuits 
-.researdh. 

, , . • (0) Conditions covering, the terms of the Sabbatical leave 
and the service .  reggirements are acceptable to the board 
of GoVernors .. The leave of, absence will normally be 
for a period' of 12 ritanths. 

."A master shall. receive. Up to one-half • '31' his arm 
salary at titre of ., Leaving., . • 

Teivinat.ion of EMployment• 

-. notice of a least three mcIntha to the Board of Governors; sudh&VO 
IzeDigTiattbn.to take effect at - the =0 'of an .  academic' 	• A 	• 
oteiner of the faculty my be 	 1u 	(a) for ,cause immtdiately . 

notico, OR (h) by be .Ang given at least three months 
notice; 	(o) by 'being given three woriths salary in lieu •  of 

.noticd1, depending on the reason for termination of employment. 

. Teafting dm 't:tes inay be terwinatcd at any time by 

...onttO 

• 

„ 	• 	• 	, 

OCTi - /969 

SERIP-•.•'. 
A member of the fe.m.tity • may .resign by giving I ptiztt&fl.7',4  4SS 
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''mutual aneement between the -College Master and the Board of 
Governors. ' • 

. Pension Fund: 

.'. (a) 'Non-teaching employees and non-certificated teachers 
contribute to a College Pension Fund supervised by 
the Ontario Municipal Employees' Retirement scheme. 

• Certificated teaching employees may contribute to 
the Teachers' Superannuation Fund. 	. 

. 16. • t;m2loyment Contracts: 

'sill-time employees on the teaching staff ara .  employed 
on ari individual contract 'basis. . This .contract may be in the 
form of a letter of intent signed by the ChairMan of the Board 
of Governors (or by the President if so authorized by ‘  the BoarF1 
of Governors); or a. standard contract form authorized by the 	• • 

Council of:Regents,. 

17. 	Accumulative Sick Leave: 

." . 
.• 	 .• 	' 

(a) Commencing September 1, 1967, .evloyees'of collegcgi 
•. of applied arts and technology will accumulate sick 

' leave drddits at the rate of 1.66 days per month for. • 
'each of the twelve.fronths of. the year. 

(b) Transfer of ici< Leave Oredit to Colleges of Applied 
Arts .  and 'Technology: 

• . 	Colleges will accept the full sick leave credit 
'of employees transfer red from the Ontslrio Public . •,. 	, 

. Service unless such employee3 have received a cash 
.payment ral-rea-iffialacia-awyt776718451T-FF575- 
WE-TuTfra—reWre73—. 	 ETT1377ra.c.icr"fg 

. crEUTFTELEEP-F—ar this liability) . 

.(ii) 'Colleges may, at the discretion of the Board of 
Governors, honour all or part of the sick lave 
credit accumulated by an employee of an educational • 

., % ..institution supported by grants from the Government 
Ontario uhlass such . ezployee ha!i receied a path 

paiym.tnV for sucE-aZZI.Tailatararealt. . (The celiesia.-- 
-frariTaFirTer-PWAECIFfIRRREETTIFFIOnouring such 
adoumulated sick leave) 

..• 

. 	. 
• KO ' Izaymeht On.fSeparation: 

(i) OntArio • Publio Service employees transferred to 
of applied arts and technology are 	• • 

'emitted to a pawght on scrx1ratiorl on'thm 'terms . 
. st► :ted in Section 7 of the Regulations zade mder 
'the .  Public Service hct. O.Reg. 190/52 
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(ii) 2 I1 other employcs of coli .7,:gcs of applied artf3 
and technology arc riot ontielcd to a flesh payinznt 
for accu mlated .fAcit leave &edits until-they hzive• 

. , 	 ten years of caotinuby.A g  8ervice with collages of 
applied awts and tedhriblogy. 

Group Life and Nealth Inswbance: 

The Group TAN: and Health Insurance plan •presntly 
'administered, by the 'London Life Insurance Company applies to 
all college employees. ' 

■• ■ 

• 
• 1 

.4% 

1 	• 
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